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MHCTPYKILIMS
Mo oOpallleHHIO ¢ KPUIITOCPEACTBAMHU

1. Obmue moroKeHun

Hacrosiimasi MHCTPYKIMsSE pernaMeHTHpyeT IMOpsaoK ofpaileHdss ¢  mu(poBanibHLIMHA
cpejacTBaMH (cpelcTBaMu Kpunrorpapuyeckoil samutel nHGopManuu, CK3HM), npenHazHayeHHbIMH
JUIS 3alMThl MHGOPMALIMK, HE CcoJepiKallieil CBeJIeHHH, COCTABJISIONMX IOCYIapCTBEHHYIO TaifHy, B
npouecce WX IMOJYYEHHs, TPAHCHOPTHPOBKH, Y4eTa, XpaHEHWs, YHHUYTOXKEHMs, BCTpaHBAHHS B
NPUKJIaHbIE CUCTEMBI, TECTUPOBAHUS, MEpe/jaul KIIMEHTaM, a TaKkke MOPSAI0K JonycKka K paboTam ¢
UG pOBaILHBIMHA CPEACTBAMH.

Bece corpyanuku, ponyuenssie k pabore ¢ CK3M, 10KHBI O3HAKOMHTBCA C JIAaHHOM
HHCTp}ﬂ(L{HCﬁ noa MOAIHCHL U CTPOI'0 BBIIOJIHATH TPEGDBaHHﬂ HaCTOHUJ,Eﬁ HHCTPYKIIHH B 4YaCTH, HX
KacaloLlencsl, a TakKe CTPOro BBIMOIHATHL TpeOOBaHUS HOPMATHBHBIX ITPABOBBIX akTOB Poccuifckoii
Oenepanuun, oTHOcAmmUXcs K aesatenbHocTH ¢ CK3M, HOPpMAaTHUBHBIX U METOJMYECKHX JOKYMEHTOB
JMIIEH3UPYIOLIET0 OpraHa.

Paspabotka u nposeaenue MeponpusaTuii mo odecrieyenuio d6ezonacuoct npu padore ¢ CK3U
OCYILECTBIIAETCSA OTBETCTBEHHBIM 3a dKciutyaranuo CK3U.

PaGorer ¢ CK3U nomxubl npoBoautbest ¢ yyetoM llosoxenust o pazpaborke, IpoU3BOJICTBE,
peau3alii U 9KCITyaTaluy Mu@poBaibHbIX (KpUNTOrpaduyecKux) CpeaACcTB 3auuThl HHpOpMaluy
(ITonoxenne ITK3-2005).

2. TpebGoBanus no pasmemeHnio, 000py10BaAHHIO H OXPaHe MOMemeHHi

Pasmemenne, obopynoBanue, oxpaHa M PeKHM B IHOMEUICHHSX, B KOTOPBIX MPOBOISTCS
pabotel ¢ CK3U (manee — nomerenust), goixkubl obecneunBars 6e3omactocth CK3U, cBenenue K
MHHHMYMY BO3MOXHOCTH HEKOHTPOJIMPYEMOTO JOCTYNa MOCTOPOHHHX JHIL. JlocTynm COTpyIHHMKOB B
3TH [OMEUICHUS J0JKeH OBITh OrpaHMuYeH B COOTBETCTBHH CO CIYy)KeOHOH HeoOXOAMMOCTHIO H
OIPENeNSATHCS NIEPEUHEM JIHIL, JONYIIEHHBIX B KAOUHETHI.

ITomerennst JOMKHBI MMETh IPOYHBIE BXOJHBIE [BEPU C 3aMKaMHU, TapaHTUPYIOIIMMH
HaJIe)KHOE 3aKpbITHE NOMelleHui B Hepabodee Bpems. [l npeoTBpalleHus IpocMOTpa U3BHE OKHA
MOMEIIEHUH J0JKHBI OBITh 3alIUIIEHB! (KaJIF03H, IITOPHI H T.I1.).

3. lopsgok obpamenus ¢ CK3U
[lonb3oBaTenu KpUNTOCPEACTB OOSI3AHbI:

= HE pasrialiarb Hchop.\aaumo 0 KJIKOYEBBIX JOKYMCHTAX,



=t HE JIONYCKaTh BHIBOJ KJIIOYEBBIX IOKYMEHTOB Ha auciuieit (Monutop) II9BM unm
PUHTEP;

= HE JOIMYCKaTh YCTAaHOBKM K/IIOYEBLIX JIOKYMEHTOB B jipyrue [I9BM.

Bece mocrynaronme CK3W, uncrammupyromme CK3UM  HocuTenu, HSKCIulyaTallMOHHAsA H
TeXHHYECKas JOKYMEHTalus (MpH HAJMYHUH) K HAM AOJKHBI OpaThCs Ha IOSK3EMIUISPHBIH y4YeT B
’KypHaie yeranosineHHoi gopmbl (ITpunoxkenue). Beaer xxypHalisl aiMHHHCTPATOP HHGOPMALIHOHHOH
0e30MacHOCTH.

Enunnneii nosksemruisipaoro yuera CK3HU ssnstercs:

—I7A  annapaTHeIX ©  nporpammuo-annapatHeix CK3M - KOHCTPYKTHBHO 3aKOHHYEHHOE
TEXHUYECKOE YCTPOHCTBO;

—mist nporpammubix CK3M — uncraumpyomuii CK3W HocuTens (auckeTa, KOMIIAKT-IHCK
(CD-ROM) 1 T.11.).

JloiokHBI OBITH NPUHATHL OPraHU3allMOHHBIE MEphl C MLEJIbK MCKIOYEHHS BO3MOKHOCTH
HecaHKIMOHUpopaHHoro konuposanus CK3H.

Xpanenue unctauupytommx CK3M nocuteneii gonyckaercs B OAHOM XpaHHIIHIIE C APYTHMH
JIOKYMEHTaMH TpPH YCIIOBHSX, UCKIIOYAIOUMX HENpeIHAMEPEHHOE HX YHUUYTOXKEHHE WM HHOE, He
npeaycMoTpenHoe npasuiamu noss3osanus CK3W npumenenue.

B ciydae oTCyTCTBUSI y COTPYJHHKA MHAMBUIYAIbHOTO XpaHHIHILa nHcTawupytomue CK3U
HOCHTEIIH 110 OKOHYaHHUH paboyero JHA AOKHBI ¢1aBaThCs JIMILY, OTBETCTBEHHOMY 3a HX XpaHEHHE.

B ciyuae yrepu uocutens CK3M wim BepoATHOM KOMMPOBAHMM COTPYIHHK 00s3aH
HEMEJIEHHO CcOOOMmMTL 00 93TOM JIHMIly, OTBETCTBEHHOMY 3a obecrieyeHue O€30MaCHOCTH TIpH
obpamiennn ¢ CK3M.

OtBercTBeHHbIM 3a sKcryarauuio CK3M nmepuoauyeckd J0JDKEH NPOBOAUTBCS KOHTPOJIb
coxpanHocTH u paborocrocobHocTH ycranosieHHoro CK3HM., a Takke BCero HCHojb3yemoro
comectHo ¢ CK3M nporpammHoro obecrneueHust Uisl [PEJOTBPAIICHUS BHECEHHs MPOTpaMMHO-
annapaTHbIX 3aKIaJ0K U BUPYCOB.

4,01TBETCTBEHHOCTD 32 HApYeHne TpedoBanuii MucTpyKuuu
3a wapywenue TpeboBaHMi  Hacrosiuell  MIHCTpYKIIMH ~ BHHOBHBIE  JIHLA  HECYT
JUCLHIUIMHAPHYIO, 100 MaTepUaibHYIO0 OTBETCTBEHHOCTh B 3aBHCHMOCTH OT XapakTepa HapylleHU:
U TSKECTH HACTYIUBIIUX OTPHLATEIBHBIX IOC/IEACTBHH.



